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Introduction
The direct or indirect use of the words of another person, written, oral or electronic, must be acknowledged appropriately, as must visual material used in your work that has been derived from another source. 

If you do not meet this requirement your work will be viewed as plagiarism and will therefore be dealt with as a case of malpractice. 
The bibliography (works cited list) should include all of, but only, the works you have consulted as a part of your research. 

Different citation styles have been developed for different areas of study. ISD uses MLA style for all subjects in grades 6-10. 
As soon as you find a print or web source you think you can use, copy correctly and save all the information you will need for your bibliography. This is called a “working” bibliography.  In your final paper, you will only include the sources you actually cite in the paper. 

Style Guide for the International School of Düsseldorf

MLA is the official senior school citation style for students in the MYP, grades 6-10. Students in grade 6-10 will be taught and expected to use these skills:

· Selection of the appropriate elements to include in an MLA list of Works Cited

· Note-taking that distinguishes direct quotes, paraphrases, and summaries

· How to quote, paraphrase and summarize

· How and when to write sentences crediting sources

· How and when to include parenthetical citations in their texts

Basic instructions in using MLA can be found on the intranet on the Library website. Use the links to EasyBib and NoodleTools, as well as the OWL Writing Lab from Purdue University. In addition, guides for various grade levels at ISD can be found on the Library website.

ISD expects students to follow the guidelines of the Modern Language Association (MLA) when preparing research papers. Students document sources in parentheses within the text (in-text citations) and include a list of Works Cited at the end of the research paper. 

Here are selected examples for preparing the Works Cited in MLA style of documentation:

In-text Citations
What is an In-Text Citation? 

An in-text citation is when you provide information about the source in the text of your paper. Often, in-text citations give the author's name and a parenthetical reference, which can include the page number. 

Basic In-Text Citation Rules

In MLA style, referring to the works of others in your text is done by using what is known as parenthetical citation. This method involves placing relevant source information in parentheses after a quote or a paraphrase.

General Guidelines

The source information required in a parenthetical citation depends (1.) upon the source medium (e.g. Print, Web, DVD) and (2.) upon the source’s entry on the Works Cited (bibliography) page. 

Any source information that you provide in-text must correspond to the source information on the Works Cited page. More specifically, whatever signal word or phrase you provide to your readers in the text must be the first thing that appears on the left-hand margin of the corresponding entry in the Works Cited List.

In-Text Citations: Author-Page Style

MLA format follows the author-page method of in-text citation. This means that the author's last name and the page number(s) from which the quotation or paraphrase is taken must appear in the text, and a complete reference should appear on your Works Cited page. The author's name may appear either in the sentence itself or in parentheses following the quotation or paraphrase, but the page number(s) should always appear in the parentheses, not in the text of your sentence. For example:

Wordsworth stated that Romantic poetry was marked by a "spontaneous overflow of powerful feelings" (263). 

Romantic poetry is characterized by the "spontaneous overflow of powerful feelings" (Wordsworth 263).

Wordsworth extensively explored the role of emotion in the creative process (263).

Both citations in the examples above, (263) and (Wordsworth 263), tell readers that the information in the sentence can be located on page 263 of a work by an author named Wordsworth. If readers want more information about this source, they can turn to the Works Cited page, where, under the name of Wordsworth, they would find the following information:

Wordsworth, William. Lyrical Ballads. London: Oxford U.P., 1967. Print.

In-text Citations for Print Sources with Known Author

For Print sources like books, magazines, scholarly journal articles, and newspapers, provide a signal word or phrase (usually the author’s last name) and a page number. If you provide the signal word/phrase in the sentence, you do not need to include it in the parenthetical citation.

Human beings have been described by Kenneth Burke as "symbol-using animals" (3). 

Human beings have been described as "symbol-using animals" (Burke 3).

These examples must correspond to an entry that begins with Burke, which will be the first thing that appears on the left-hand margin of an entry in the Works Cited:

Burke, Kenneth. Language as Symbolic Action: Essays on Life, Literature, and Method. Berkeley: U of California P, 1966. Print.

In-text Citations for Print Sources with No Known Author

When a source has no known author, use a shortened title of the work instead of an author name. Place the title in quotation marks if it's a short work (e.g. articles) or italicize it if it's a longer work (e.g. plays, books, television shows, entire websites) and provide a page number.

We see so many global warming hotspots in North America likely because this region has “more readily accessible climatic data and more comprehensive programs to monitor and study environmental change . . . ” (“Impact of Global Warming” 6).

In this example, since the reader does not know the author of the article, an abbreviated title of the article appears in the parenthetical citation which corresponds to the full name of the article which appears first at the left-hand margin of its respective entry in the Works Cited. Thus, the writer includes the title in quotation marks as the signal phrase in the parenthetical citation in order to lead the reader directly to the source on the Works Cited page. The Works Cited entry appears as follows:

“The Impact of Global Warming in North America.” GLOBAL WARMING: Early Signs. 1999. Web. 23 Mar. 2009.

We'll learn how to make a Works Cited page in a bit, but right now it's important to know that parenthetical citations and Works Cited pages allow readers to know which sources you consulted in writing your essay, so that they can either verify your interpretation of the sources or use them in their own scholarly work.

Author-Page Citation for Classic and Literary Works with Multiple Editions

Page numbers are always required, but additional citation information can help literary scholars, who may have a different edition of a classic work like Marx and Engels' The Communist Manifesto. In such cases, give the page number of your edition (making sure the edition is listed in your Works Cited page, of course) followed by a semicolon, and then the appropriate abbreviations for volume (vol.), book (bk.), part (pt.), chapter (ch.), section (sec.), or paragraph (par.). For example:

Marx and Engels described human history as marked by class struggles (79; ch. 1).

Citing Authors with Same Last Names

Sometimes more information is necessary to identify the source from which a quotation is taken. For instance, if two or more authors have the same last name, provide both authors' first initials (or even the authors' full name if different authors share initials) in your citation. For example:

Although some medical ethicists claim that cloning will lead to designer children (R. Miller 12), others note that the advantages for medical research outweigh this consideration (A. Miller 46).

Citing a Work by Multiple Authors

For a source with three or fewer authors, list the authors' last names in the text or in the parenthetical citation:

Smith, Yang, and Moore argue that tougher gun control is not needed in the United States (76).

The authors state "Tighter gun control in the United States erodes Second Amendment rights" (Smith, Yang, and Moore 76).

For a source with more than three authors, use the work's bibliographic information as a guide for your citation. Provide the first author's last name followed by et al. (which is a Latin abbreviation meaning ‘and the rest’) or list all the last names.

Jones et al. counter Smith, Yang, and Moore's argument by noting that the current spike in gun violence in America compels law makers to adjust gun laws (4).

Or

Legal experts counter Smith, Yang, and Moore's argument by noting that the current spike in gun violence in America compels law makers to adjust gun laws (Jones et al. 4).

Or

Jones, Driscoll, Ackerson, and Bell counter Smith, Yang, and Moore's argument by noting that the current spike in gun violence in America compels law makers to adjust gun laws (4).

Citing Multiple Works by the Same Author

If you cite more than one work by a particular author, include a shortened title for the particular work from which you are quoting to distinguish it from the others. Put short titles of books in italics and short titles of articles in quotation marks.

Citing two articles by the same author:

Lightenor has argued that computers are not useful tools for small children ("Too Soon" 38), though he has acknowledged elsewhere that early exposure to computer games does lead to better small motor skill development in a child's second and third year ("Hand-Eye Development" 17).

Citing Two Books by the Same Author:

Murray states that writing is "a process" that "varies with our thinking style" (Write to Learn 6). Additionally, Murray argues that the purpose of writing is to "carry ideas and information from the mind of one person into the mind of another" (A Writer Teaches Writing 3).

Additionally, if the author's name is not mentioned in the sentence, you would format your citation with the author's name followed by a comma, followed by a shortened title of the work, followed, when appropriate, by page numbers:

Visual studies, because it is such a new discipline, may be "too easy" (Elkins, "Visual Studies" 63).

Citing Multivolume Works

If you cite from different volumes of a multivolume work, always include the volume number followed by a colon. Put a space after the colon, then provide the page number(s). (If you only cite from one volume, provide only the page number in parentheses.)

. . . as Quintilian wrote in Institutio Oratoria (1: 14-17).

Citing the Bible

In your first parenthetical citation, you want to make clear which Bible you're using (and underline or italicize the title), as each version varies in its translation, followed by book (do not italicize or underline), chapter and verse. For example:

Ezekiel saw "what seemed to be four living creatures," each with faces of a man, a lion, an ox, and an eagle (New Jerusalem Bible, Ezek. 1.5-10).

If future references employ the same edition of the Bible you’re using, list only the book, chapter, and verse in the parenthetical citation.

Citing Indirect Sources

Sometimes you may have to use an indirect source. An indirect source is a source cited in another source. For such indirect quotations, use "qtd. in" to indicate the source you actually consulted. For example:

Ravitch argues that high schools are pressured to act as "social service centers, and they don't do that well" (qtd. in Weisman 259).

Note that, in most cases, a responsible researcher will attempt to find the original source, rather than citing an indirect source.

Citing Non-Print or Sources from the Internet

With more and more scholarly work being posted on the Internet, you may have to cite research you have completed in virtual environments. While many sources on the Internet should not be used for scholarly work (reference the OWL's Evaluating Sources of Information resource), some Web sources are perfectly acceptable for research. When creating in-text citations for electronic, film, or Internet sources, remember that your citation must reference the source in your Works Cited.

Sometimes writers are confused with how to craft parenthetical citations for electronic sources because of the absence of page numbers, but often, these sorts of entries do not require any sort of parenthetical citation at all. For electronic and Internet sources follow the following guidelines:

· Include in the text the first item that appears in the Work Cited entry that corresponds to the citation (e.g. author name, article name, website name, film name).

· You do not need to give paragraph numbers or page numbers based on your Web browser’s print preview function.

· Unless you must list the website name in the signal phrase in order to get the reader to the appropriate entry, do not include URLs in-text. Only provide partial URLs such as when the name of the site includes, for example, a domain name, like CNN.com or Forbes.com as opposed to writing out http://www.cnn.com or http://www.forbes.com.

Miscellaneous Non-Print Sources

Werner Herzog's Fitzcarraldo stars Herzog's long-time film partner, Klaus Kinski. During the shooting of Fitzcarraldo, Herzog and Kinski were often at odds, but their explosive relationship fostered a memorable and influential film.

During the presentation, Jane Yates stated that invention and pre-writing are areas of rhetoric that need more attention.

In the two examples above “Herzog” from the first entry and “Yates” from the second lead the reader to the first item each citation’s respective entry on the Works Cited page:

Herzog, Werner, dir. Fitzcarraldo. Perf. Klaus Kinski. Filmverlag der Autoren, 1982. Film.

Yates, Jane. "Invention in Rhetoric and Composition." Gaps Addressed: Future Work in Rhetoric and Composition, CCCC, Palmer House Hilton, 2002. Presentation.

Electronic Sources

One online film critic stated that Fitzcarraldo is "...a beautiful and terrifying critique of obsession and colonialism" (Garcia, “Herzog: a Life”).

Garcia, Elizabeth. "Herzog: a Life." Online Film Critics Corner. The Film School of New Hampshire, 2 May 2002. Web. 8 Jan. 2009.
Multiple Citations

To cite multiple sources in the same parenthetical reference, separate the citations by a semi-colon:

. . . as has been discussed elsewhere (Burke 3; Dewey 21).

When a Citation Is Not Needed

Common sense and ethics should determine your need for documenting sources. You do not need to give sources for familiar proverbs, well-known quotations or common knowledge. Remember, this is a choice, based on audience. If you're writing for an expert audience of a scholarly journal, for example, they'll have different expectations of what constitutes common knowledge.

Short Quotations

To indicate short quotations (fewer than four typed lines of prose or three lines of verse) in your text, enclose the quotation within double quotation marks. Provide the author and specific page citation (in the case of verse, provide line numbers) in the text, and include a complete reference on the Works Cited page. Punctuation marks such as periods, commas, and semicolons should appear after the parenthetical citation. For example, when quoting short passages of prose, use the following examples:

According to some, dreams express "profound aspects of personality" (Foulkes 184), though others disagree.

According to Foulkes's study, dreams may express "profound aspects of personality" (184).

Is it possible that dreams may express "profound aspects of personality" (Foulkes 184)?

When short (fewer than three lines of verse) quotations from poetry, mark breaks in short quotations of verse with a slash, /, at the end of each line of verse (a space should precede and follow the slash).

Cullen concludes, "Of all the things that happened there / That's all I remember" (11-12).

Long Quotations

For quotations that extend to more than four lines of verse or prose, place quotations in a free-standing block of text and omit quotation marks. Start the quotation on a new line, with the entire quote indented one inch from the left margin; maintain double-spacing. Your parenthetical citation should come after the closing punctuation mark. When quoting verse, maintain original line breaks. (You should maintain double-spacing throughout your essay.)

For example, when citing more than four lines of prose, use the following examples:

Nelly Dean treats Heathcliff poorly and dehumanizes him throughout her narration:

They entirely refused to have it in bed with them, or even in their room, and I had no more sense, so, I put it on the landing of the stairs, hoping it would be gone on the morrow. By chance, or else attracted by hearing his voice, it crept to Mr. Earnshaw's door, and there he found it on quitting his chamber. Inquiries were made as to how it got there; I was obliged to confess, and in recompense for my cowardice and inhumanity was sent out of the house. (Bronte 78)

When citing long sections (more than three lines) of poetry, keep formatting as close to the original as possible.

In his poem "My Papa's Waltz," Theodore Roethke explores his childhood with his father:

The whiskey on your breath 
Could make a small boy dizzy; 
But I hung on like death: 
Such waltzing was not easy. 
We Romped until the pans 
Slid from the kitchen shelf; 
My mother's countenance 
Could not unfrown itself. 

(quoted in Shrodes, Finestone, Shugrue 202)

Writing the Works Cited List

What is a Works Cited List?
Works cited means a list of any documents or other resources you have quoted to create your work. A works consulted list means a list of other documents that you used when researching for your paper, but which you do not refer to directly in your paper.

Notice the formatting (double spaced, left justified, hanging indent)

Books - Basic Entry

Author's name. Title of the book. Publication information.

Examples:

Book with One Author

Fritz, Jean. China's Long March. New York: Putnam, 1988.

Kaku, Michio. Hyperspace: A scientific Odyssey through Parallel Universes, Time Warps, and the Tenth  Dimension. 3rd. ed. New York: Oxford UP, 1994.

Anthology or Compilation

McRae, Murdo William, ed.  The Literature of Science: Perspectives on Popular Science Writing. Athens: U of Georgia P, 1993.

Spafford, Peter, comp. and ed. Interference: the Story of Czechoslovakia in the words of its Writers. Cheltenham: New Clarion, 1992.

Two or More Books by Same Author

Lepthien, Emilie U. Ecuador. Chicago: Children‘s, 1986.

--- Greenland. Chicago: Children‘s, 1989.

Book by Two or Three Authors

Yolen, Jane, and Martin H. Greenberg. Vampires. New York: Harpercollins, 1991.

Book by Four or More Authors

Johnson, Richard E., Lona Lee Lendsey, William E. Slesnick, Grace E. Bates.  Modern 

Algebra, Second Course. Reading, MA: Addison-Wesley, 1962.





or

Johnson, Richard E., et al.  Modern Algebra, Second Course. Reading, MA: Addison-Wesley, 

1962.

Book by a Corporate Author

Diagram Group. Musical Instruments of the World. New York: Facts on File, 1976.

Book with No Author 

Enter under title if no author or editor is named on the title page 

(Gibaldi 123). World Guide:1999/2000. Oxford: New Internationalist, 1999.

A Work in an Anthology

Tsvetaeva, Marina. “May 3, 1915.” Trans. Liz Rosenberg and Nadia Zarembo. Light-Gathering Poems. Ed. Liz Rosenberg. New York: Henry Holt, 2000.
Turnbull, Ann. “Paying For It.” Paying For It and Other Stories. Ed. Viv French. London: Walker, 2002.

Article in a Reference Book

Treat an encyclopaedia article or a dictionary entry as you would a piece in a collection, but do not cite the editor of the reference work. If the article is signed, give the author first (often articles in reference books are signed with initials identified elsewhere in the work); if it is unsigned, give the title first. If the encyclopaedia or dictionary arranges articles alphabetically, you may omit volume and page numbers.

When citing familiar reference books, especially those that frequently appear in new editions, do not give full publication information. For such works, list only the edition (if stated) and the year of publication (Gibaldi 5th ed. 120).

“India, Philosophy of.” World Book Encyclopedia. 1993 ed.
“When citing less familiar reference books, however, especially those that have appeared in only one edition, give the full publication information” (Gibaldi 5th ed. 131).

Garcia Pinto, Magdalena. “Allende, Isabel.” Encyclopedia of Latin American History and Culture. 5 vols. New York: Charles Scribner’s Sons, 1996
Rogers, James. “False alarm.” Dictionary of Clichés. New York: Wings Books, 1992.

Traister, John E and Robert J. Traister. “Ohm’s law.”  Encyclopedic Dictionary of Electronic Terms. Englewood Cliffs, NJ: Prentice-Hall, 1984.
Articles in Periodicals - Basic Entry

Authors‘s name. “Title of the Article” Publication information.

Examples:

MagazineAarticles

Dellinger, Walter.  “Another Route to the ERA” Newsweek 2 Aug. 1982: 8.

Marano, Hara Estroff .  “Domestic Violence.” Psychology Today Nov.-Dec. 1993: 48+.

Nimmons, David. “Sex and the Brain” Discover Mar. 1994: 64-71.

Newspaper Articles

Feder, Barnaby J. “For Job Seekers, a Toll-Free Gift of Expert Advice” New York Times 30 Dec. 1993, late ed.: D1+

Burns, Clara. “When Reality Overtakes Hollywood” USA Today 11 May. 2001: 5D.

Anonymous Articles

“The Decade of the Spy” Newsweek 7 Mar. 1994: 26-27.

“Men‘s and Women‘s Trenchcoats.” Consumer Reports Oct. 1982: 491-97.

Editorial

Reiss, Mitchell B. “Make an Offer to North Korea.” Editorial. International Herald Tribune 7 May 2003: 6.

“SARS May Force Change on China.” Editorial. Business Week. 21 Apr. 2003: 118.

Miscellaneous Non-Print Sources

Some use a descriptive label 

Examples: 

Video

Lean On Me. Dir. John G. Avildsen. Perf. Morgan Freeman. 1989. Videocassette. Warner Home Video, 1992

Personal Interview

Pohl, Janet M. Personal interview. 11 May 2003

Cartoon

Schulz, Charles. “Peanuts.” Cartoon. International Herald Tribune. May 7, 2003: 17.

Painting, Sculpture or Photograph

Hackspiel, Editha. Düsseldorf, Kaiserswerth. Internationale Schule. Library, International School of Düsseldorf, Düsseldorf, Germany.

Citation of Internet Publications

Here are some common features you should try to find before citing Internet publications in MLA style.  Always  include  as  much  information  as  is  available/applicable  in  the following order:
Citing an Entire Website

· author and/editor names (if available)
· name of the website (in italics)
· date article posted or last updated,
· name of institution/organization  affiliated with the site - publisher information (sometimes found in copyright statements)
· medium of publication i.e. Internet
· date you accessed the webpage
· < complete URL - Internet address > (if required or preferred)
· path (if URL is too long)
Use n.p. to indicate that neither a publisher nor a sponsor name has been provided. Use n.d. when the Internet page does not provide a publication date.
Examples of Citations of Entire Internet Sites:

The Purdue OWL Family of Sites. 26 Aug. 2005. The Writing Lab and OWL at Purdue and Purdue University. Internet. 23 April 2010. <http://owl.english.purdue.edu>.
Felluga, Dino. Guide to Literary and Critical Theory. 28 Nov. 2003. Purdue University. Internet.10 May 2010. <http://www.cla.purdue.edu/english/theory>.
Citing a Specific Internet Page

· author and/editor names (if available)
· article name (in quotation marks)
· name of the website, (in italics)
· date article posted or last updated,
· name of institution/organization  affiliated with the site – publisher information (sometimes found in copyright statements)
· medium of publication i.e. Internet
· date you accessed the internet page,
· < complete and exact URL - Internet address > (if required or preferred)
· path (if URL is too long)
Examples of Citations of Specific Internet Pages:
"Caret." Wikipedia: The Free Encyclopedia. 28 April 2006. Wikimedia Foundation, Inc. Internet. 10 May 2010 <http://en.wikipedia.org/wiki/Caret>
"How to Make Vegetarian Chili." eHow.com. eHow. n.d. Internet. 10 May 2010 <http://www.ehow.com/how_10727_make-vegetarian-chili.html>.
Stolley, Karl. "MLA Formatting and Style Guide." The OWL at Purdue. 10 May 2006. Purdue University Writing Lab. Internet. 12 May 2010. <http://owl.english.purdue.edu/owl/resource/557/01/>.
Problems with URLs
Some Internet sites have unusually long URLs that would be very difficult to retype; other Internet sites use frames, so the URL appears the same for each page. To solve these problems, either refer to a site's search URL, or provide the path to the resource from an entry page with an easier URL.
Begin the path with the word Path followed by a colon, followed by the name of each link, separated by a semicolon.
For example, the Amazon.com  URL for customer  privacy  and security information  is <http://www.amazon.com/exec/obidos/tg/browse/-/551434/104-0801289-6225502>, so we'd need to simplify the citation:
"Privacy and Security." Amazon.com. Internet. 22 May 2006 <http://www.amazon.com/>. Path: Help; Privacy & Security.
Some Tips in Handling Electronic Resources

It is always a good idea to maintain personal copies of electronic information, when possible. It is good practice to print or save Internet pages or, better, using a program like Adobe Acrobat, to keep your own copies for future reference. Most Internet browsers will include URL/electronic address information when you print, which makes later reference easy. Also learn to use the Bookmark function in your Internet browser.
It is necessary to list your date of access because Internet postings are often updated, and information available on one date may no longer be available later.
MLA  no  longer  requires  the  use  of  URLs  in  MLA  citations.  Because Internet addresses are not static (i.e. they change often) and because documents sometimes appear in multiple places on the Internet (e.g. on multiple databases), MLA explains that most readers can find electronic sources via title or author searches in Internet Search Engines. However, many teachers, and the IB will still require the full URL.
How to Cite an Image (Including a Painting, Sculpture, or Photograph)

Provide:
· artist's name
· the work of art (in italics)
· the date of creation
· the institution and city where the work is housed the name of the Website in italics
· the medium of publication
· and the date of access
Example:
Goya, Francisco. The Family of Charles IV. 1800. Museo Nacional del Prado, Madrid. Museo National del Prado. Internet. 22 May 2010.
Klee, Paul. Twittering Machine. 1922. Museum of Modern Art, New York. The Archive. Internet. 22 May 2010.

Work Cited on the Internet Only

· the name of the artist (if possible)
· the title of the work
· the medium of the work (drawing, painting, sculpture, photograph, computer graphic – if you can tell)
· name of the website (in italics)
· date image posted or website last updated,
· name  of  institution/organization  affiliated  with  the  site  -  publisher information (sometimes found in copyright statements)
· medium of publication i.e. Internet date you accessed the webpage
· < complete URL - internet address > (if required or preferred)
· path (if URL is too long)
Entries in the Works Cited list should be listed in alphabetical order according to the first item in the entry. All lines are double-spaced. The first line of each entry begins at the left margin. If an entry extends more than one line, use a hanging indent. 

It is expected that students will give credit within the text of the research paper to the sources of all borrowed quotes, paraphrases, ideas, information and graphics.

Using Noodle Tools, EasyBib and WORD for Citations

There is a free iPad app for EasyBib, which uses the camera of the iPad2 to scan barcodes and create bibliographic records

We particularly recommend the Purdue Online Writing Lab (the OWL), http://owl.english.purdue.edu/
EasyBib

For more information, use the HELP button on the EasyBib homepage:
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EasyBib has many useful features, though many students will use it only for bibliographies. Click on ‘Bibliography’ tutorials for more information, and step-by-step instructions.

NoodleTools

NoodleTools can also be used to create notes, construct research papers, keep track of resources, and created bibliographies. At the very least, you should investigate how you can use it to keep track of resources that you have used, and then create your Works Cited list.
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Microsoft WORD
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Use the Reference XE "Reference" s tab in Microsoft Word to create a database of citations and bibliographic records XE "bibliographic records" . Firstly, use Insert caption (as you are writing) to create a record. It will be automatically saved. When you insert a citation XE "citation" , you can update your bibliography XE "bibliography" , too. Remember to use APA Documentation Style XE "APA Documentation Style" , in line with ISC policy.

The most time-consuming part of this process will be finding and typing in the correct bibliographic information. Whereas this is straightforward for books and magazines/periodicals, many websites can cause difficulties. Take care to be accurate. 

The newer versions of WORD have an easy to use MLA citation builder. Watch this YouTube video for more information and step by step instructions (Click on the image in the electronic version).
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WORD - References

Use the References tab in Microsoft Word to create a database of c
bibliographic records.

Academic Honesty

Academic Wi
The sections below show words and phrases that can be used in academic writing.

Ways to avoid writing I think that” or ‘One could suggest that’

It could be suggested that ...
The facts suggest that ..

Most experts suggest

Analysis of the data suggests ...
Smith (1993:54) suggests ...
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http://www.youtube.com/watch?v=3Qf8AfiCcD4
Make sure that your author and title elements, margins, spacing, headings, page numbers, font, font size, and works cited list (format) are correctly formatted.

General Points - MLA

Our advice: use either EasyBib, NoodleTools, or Microsoft Word to keep records of your works cited. Get used to using it for all of your research work, including the Extended Essay over the next few months. DO NOT attempt to create a manual (self-written) Works Cited list, OR a manual Table of Contents.

Keep a list of everything that you use for your research, even if at first you reject it. You might need it later.

Save your work regularly. Copy it to your email EVERY time you make changes. Save a backup to another computer, another email address, or the cloud.

Key Points for this Handout
Each in-text citation must be linked to a bibliographic record in the works cited list (the bibliography). This guide gives you very detailed instructions on how to cite (in-text) and then bibliograph (for the works cited list) each type of resource, for example: 

· Book

· Book with editor

· Both with two or more authors

· Journal article

· Newspaper report

· Website

· Online article

· Movie, etc.

This guide shows the different methods of writing an in-text citation. It also tells you how to handle quotations (short and long), verses of poetry, etc.

The works cited list must be presented in alphabetical order by author’s last name. Entries should have hanging indents (where the second and subsequent lines are indented), and should be double spaced (as should your whole essay).

Students can sometimes be confused by what kind of bibliography to write. For MLA, use a Works Cited list (only the works that are directly cited in your essay) and not a Works Consulted list (which would include any other works that you may have read in preparation for the essay.)

The second page of your essay is a Table of Contents. This MUST be created electronically, and show levels of headings, just like the TOC of this document. You will be instructed on how to do this, at a later stage.
It is vital that you format your work electronically, in order that the following can be formatted automatically:

Level 1 Heading: bold, flush left

Level 2 Heading: italics, flush left
Level 3 Heading: centred, bold

Level 4 Heading: centred, italics
Level 5 Heading: underlined, flush left

‘Normal’ paragraphs (with or without indenting), double spaced

Works Cited list, double spaced, with hanging indents

We have three tools for creating Works Cited lists:

· Microsoft Word

· EasyBib

· NoodleTools
For help, see your teacher (who may give you more specific instructions that are not included in this handout) or me.

Mr. Crouch

January 2012
